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Step 1

 ‘Human Resource’ 

To Manage time history Of Staff 

 You’ve To “Select” the same Tab in

By Following Diagram 



Now You Have to Select The Employye From This Drop Down Showing You Here & Press On The Go Button.



After Selecting Employee & Pressing Go You’ll Get The Complete Time Data Below

To Open The Details You Have To Select On Week : Showing You Below 

You’ll Get The Edit Button Here 



After Clicking On The Edit Button 

Admin Will Get The Pop-Up Screen 

Showing You In this Slide, 

Admin Can Manage The Time 

With Reason 

Type Reason Here

After Changes Click On Save Changes Button 

Great.. You’ve Successfully Completed The Session See You In Next Slide..  
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