
Your Compliance Partner

How To Add / Setup
Organization / Firm



Step 1

To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below
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To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below



AFTER CLICKING ON THE ORGANIZATION 
YOU’LL BE REDIRECT TO THIS PAGE 

AFTER CLICKING ON THE ORGANIZATION 
YOU’LL BE REDIRECT TO THIS PAGE 

Step 2

 
NOW “CLICK” ON THE 

+ BUTTON SHOWING YOU 
IN THE DIAGRAM 



AFTER CLICKING ON THE + BUTTON 
YOU’LL BE REDIRECT TO THIS PAGE 
AFTER CLICKING ON THE + BUTTON 

YOU’LL BE REDIRECTED TO THIS PAGE 

By “ ” CHOOSE FILE BUTTON CLICKING
Upload A Organization’s Logo File 

By “ ” CHOOSE FILE BUTTON CLICKING
Upload Your Organization’s Logo File 

By “ ” CLICKING
GST REGISTRATION TYPE 

Select The Type Of Registration

By “ ” CLICKING
GST REGISTRATION TYPE 

Select The Type Of Registration

Step 3

NOW FILL UP ALL THE 
MANDATORY FIELDS 

IN THIS FORM

Step 4

By “click” Save Button
 To Finish The Process 



AFTER COMPLETING ALL THE DETAILS IN THE FORM  
YOU’LL BE REDIRECT TO THIS PAGE ( ORGANIZATION LIST )

AFTER COMPLETING ALL THE DETAILS IN THE FORM  
YOU’LL BE REDIRECTED TO THIS PAGE ( ORGANIZATION LIST )

YOUR LISTED ORGANIZATION WILL BE SHOWN YOU HERE YOUR LISTED ORGANIZATION WILL BE SHOWN AS UNDER  

TO BE CONTINUED .....TO BE CONTINUED .....

Step 5

You Can Also Make 
Organization Active Or Inactive 

By “click” The Active Button



Step 6

TO VIEW ORGANIZATIONS DETAILS
YOU CAN “CLICK” THE VIEW BUTTON 

SHOWN YOU IN THE DIAGRAM 

Step 7

TO EDIT ORGANIZATIONS DETAILS
YOU CAN “CLICK” THE EDIT BUTTON 

SHOWN YOU IN THE DIAGRAM 



Great.. You’ve Successfully Great.. You’ve Successfully Great.. You’ve Successfully 

Completed The Session Completed The Session Completed The Session 

See You In Next Slide..  See You In Next Slide..  See You In Next Slide..  

Read The Caption Below

Step 7

this page will also provide you options & Summary Such as Basic Details, Bank Details, Petty Cash Details, Tax Invoice Setting, 
Debit Note Setting, Credit Note Setting, Vendor Setting, Purchase Setting, Estimates Setting, Email Setting

Compulsory Setup Required
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