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How To Create 
New Company



This Icon Indicates The 
Running Companies Timer

This Icon Indicates The 
Running Companies Timer

You can Export EXCEL 
All Your Company

You can Export EXCEL 
All Your Company

You Can Import All 
Your Companies By 

Uploading Excel Sheet

You Can Import All 
Your Companies By 

Uploading Excel Sheet

You Can Import All 
Your Company’s Directors
 By Uploading Excel Sheet

You Can Import All 
Your Company’s Directors
 By Uploading Excel Sheet

You Can Import All 
Your Company’s Shareholders

 By Uploading Excel Sheet

You Can Import All 
Your Company’s Shareholders

 By Uploading Excel Sheet

Go To Company Module & Click 

+ Button Over Top Right Corner.

Step 1

You Can Aslo Use Shortcut For The Same By Clicking + Icon Showing Here



Customer Name Is Mandatory before crating a company Hence Always create a customers before Company 

Add Customer Shortcut

Company Type Shortcut

Company Category Shortcut

Work Profile 
Shortcut

Fill The Entire Form Step By Step

Step 2

Step 1
Fill The Organization information Here



if You select Yes Then Invoice Of This Company 
Will Allow You To Book TDS 

After Completing The Form

Press On Next Button 

Fill The Entire Form Step By Step

Step 2

Step 2

Fill The Registration & Tax information Here



After Completing The Form

Press On Next Button 

Fill The Entire Form Step By Step

Step 2

Step 3

Fill The Correspondence information Here



After Completing The Form

Press On Next Button 

You can Add Multiple 
Contact Person From 

This Shortcut 

Fill The Entire Form Step By Step

Step 2

Step 4

Fill The Contact Person’s information Here



After Completing The Form

Press On Next Button 

You Just Have To pick a date from the calender It’ll 

Automatic reect in the column 

Fill The Entire Form Step By Step

Step 2

Step 5

Fill The Billing information Here



After Completing The Form

Press On Submit Button 

If You Want To Re Check 

You Can Select The Previous 

Option

Fill The Entire Form Step By Step

Step 2

Step 6

Fill The Other information Here

This Permission Will Allow / Restrict To User For The Access Of This Company



This Permission Will Allow / Restrict To User For The Access Of This Company

You can Add Multiple 
Contact Person From 

This Shortcut 

1- Opening Balance Invoice
2- Opening Balance Debit Note
3- Report
4- Start / Off Timer 
5- Clone / Copy To Create Same Company 
6- Pinned List
7- Edit Company

1 2 3 4 5 6 7

 
You Will Get The Options Such 

Step 3

Calendar

Comments

Attachment

Tasks

Time sheet

Invoice

Debit Note (Billable Exp.)

Payments

Credit Note

Estimates

Expense

List of Directors

List of Shareholders

Ledger Conrmation

Registered Address

Company Law
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