
Your Compliance Partner

How To Generate & Send 
Sales Ledger  



After Clicking On The Sales You’ll Get Many Options Like Invoice, Reccurring Invoice & Etc.

To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below

To Generate a Sales Ledger 
You’ve To “Select” the same Tab in 

‘SALES’ Section Showing Below

Step 1



Export 

After Clicking On The Sales Ledger You’ll Be Redirected To This Listing

To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below

Now Fill the Mandatory Details 
& Click On Submit

Step 2

Select Financial Year



Now You’v Successfully 
add Sales Ledger 

Step 3

You will Also Get 
Many Option Here 

Like “ Get Pdf,
Export To Excel, Send E-Mail

After Submitting The Form You’ll be redirect To This Screen After Submitting The Form You’ll be redirected To This Screen 

If You Have Multiple Organization Then If You Have Multiple Organization Then If You Have Multiple Organization Then 
Just Select From Drop Down List, Just Select From Drop Down List, Just Select From Drop Down List, 

The Relevant Data & Figures Will be The Relevant Data & Figures Will be The Relevant Data & Figures Will be 
changed Accordingly changed Accordingly changed Accordingly 

Your Organization / FirmYour Organization / FirmYour Organization / Firm

Your Customer / CompanyYour Customer / CompanyYour Customer / Company

Closing Balance     Outstanding Amount To be Closing Balance     Outstanding Amount To be 
Collected from Your CustomerCollected from Your Customer

Closing Balance     Outstanding Amount To be 
Collected from Your Customer



Great.. You’ve Successfully Completed The Session See You In Next Slide..  Great.. You’ve Successfully Completed The Session See You In Next Slide..  Great.. You’ve Successfully Completed The Session See You In Next Slide..  

You can Also Find the Ledger Conrmation In Company ListingYou can Also Find the Ledger Conrmation In Company ListingYou can Also Find the Ledger Conrmation In Company Listing


	Page 1
	Page 2
	Page 3
	Page 4
	Page 5

