
Your Compliance Partner

How To Manage
Files In “File Manager”



 
NOW “CLICK” ON THE 

+ BUTTON SHOWING YOU 
IN THE DIAGRAM 

Step 2

Upon Creation Of New Company You Can Create Folder 
& Sub Folder For Storing The Documents, Files & Informations.

You Can Also Create Folder As Per You Requirment

Great.. You’ve Successfully Completed The Session See You In Next Slide..  

Here You’ve So Many Options For Managing Your Documents 

From Here You Can Search 
Your File As Well
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