
Your Compliance Partner

How To Create 
Item

Item Means Invoice Description / Content
Either It Can Be Product / Services / Good, Etc. 



Export Import
Selected Box Will indicate The Selected Box Will indicate The 
Lable Here & You Will Get The Lable Here & You Will Get The 

Idea About Where It Can Be UsedIdea About Where It Can Be Used

Selected Box Will indicate The 
Lable Here & You Will Get The 

Idea About Where It Can Be Used

You can Created The You can Created The 
Requested Group As Requested Group As 

Per Your ChoicePer Your Choice

You can Created The 
Requested Group As 

Per Your Choice

If You Deactivate Then If You Deactivate Then 
This Item Will Not Be ShownThis Item Will Not Be Shown

If You Deactivate Then 
This Item Will Not Be Shown

Go To Item Module & Go to the 
New Item Section You can Also 

Add Item By Uploading Excel Sheet

Step 1



Fill The Entire Form & Press The

Update Button

Step 2

You Need Select The Applicable Box.

Selected Box Will Displayed The Items 
At Respective Transaction.

Eg. If You Add The Item & Mark Sale, Purchase
Then At The Time Of Making Sales Invoices & 
Purchase Booking This Item Will Reect



After Click On Update You’ll be Redirected to All items List Screen

From Here You can Also Make items active or inactive & Also 

You Can Edit Items Details 

After Click On Update You’ll be Redirected to All items List Screen

From Here You can Also Make items active or inactive & Also 

You Can Edit Items Details 



If You Wish To Add new Group You can Also 

Do it by clicking on the Group List Section
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