
Your Compliance Partner

How To Create 
Credit Note



You Can Also Make 

Quick Generate Option As Well

You Can Also 
Add a Credit Note From Add a Credit Note From Add a Credit Note From 

Quick Generate Option As Well

Click On The Sales Module &  Select Credit Note

To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below

To Add Credit Note You Have To 
“Select” the Same Tab In “Sales”

Showing Below

Step 1

Continue...  



Export Import

You can also add data 
by Importing Excel Sheet 

 
NOW “CLICK” ON THE 

+ BUTTON SHOWING YOU 
IN THE DIAGRAM 

Step 2



You Can also Add Organization name by clicking here You Can also Add Customer name by clicking here 

You Can also Add Company name by clicking here 

To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below

Complete The Mandatory Details 
By Filling The Form & Click Update  

Step 3

Select The Date From The Calender It Will auto Generate Once You've Select

To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below

Click Update Button To Save 
The Data, You Can Also Save It As
a draft By Clicking Save As Draft.

Step 4



You Get 2 Actions Here You Get 2 Actions Here 
Edit & DeleteEdit & Delete



 
NOW You’ve Successfully 

Create Debit Note 
 

Step 5

Here You’ll Get Many Option To

Bank Details | Petty Cash Details

Tax Invoice Setting | Debit Note Setting

Credit Note Setting | Vendor Setting

Purchase Setting | Estimates Setting

Email Setting 
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