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To Add Organization You Have To 
“Click” On ORGANIZATION Tab 
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To Start With (ABR) Auto Bank Reconciliation
 You’ve To “Select” the Tab (ABR) 

Auto Bank Reconciliation

Step 1

Step 2



After Completing The Form
Press On Upload Button

 

Follow The Steps For Import You Bank Statment.

Please Make Sure That You Must Have Selected Applicable Sample File 

You can Add You Bank Details From Here

Choose Appropriate Option i.e. Vertical Or Horizontal Formatt 

Upon Successful Import You Can See The Massage Over Top Right On The Screen.

Please Note Thta The Duplicate Enteries Of Your Bank Statements Will Be Exculded For Same Transaction Date.



You Can Add Rules For Your Bank Statements As Per Your Choice.

The Expense Category & Income Category Will Be Allocated By The System Automatically 

For Debit Transaction & For Credit Transactions Respectively 

Income Category = You Can Add The Desired Income category For Each Of The Credit Entries Of Bank StatmentIncome Category = You Can Add The Desired Income category For Each Of The Credit Entries Of Bank Statment

Expense Category = You Can Add The Desired Expense (Billable & Non Billable ) category For Each Of The 

Debit Entries Of Bank Statment

Expense Category = You Can Add The Desired Expense (Billable & Non Billable ) category For Each Of The 

Debit Entries Of Bank Statment



Upon Clicking On Sync Button The Selected Bank Entries 

Will Categorized & Get Automatically Veried As Per Set Rules.

Categorized Means Allocation Of Category For Income 

(credit Entry) & Expense ( Debit Entry ) Of The Selected Bank

Upon Clicking On Sync Button The Selected Bank Entries 
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Upon Clicking On Sync Button The Selected Bank Entries Upon Clicking On Sync Button The Selected Bank Entries 

( View ) This Button Will Show The Details Against Mapped Invoice, Debit Note, Category Of Income, Category Of Expense, Task ID, 

Utilized Amount, Un Utilized Amount Veried By, SRN Number, Expense Id, Etc.

( View ) This Button Will Show The Details Against Mapped Invoice, Debit Note, Category Of Income, Category Of Expense, Task ID, 

Utilized Amount, Un Utilized Amount Veried By, SRN Number, Expense Id, Etc.

This Option Will Allow You To Convert this Debit Entry Into Billable Expense & Book The Entry From Here Only Instead Of Booking From Expense Module This Option Will Allow You To Convert this Debit Entry Into Billable Expense & Book The Entry From Here Only Instead Of Booking From Expense Module 

( Reset ) This Button Will Allow You to Reset The Entry Again In case You’ve Selected The Wrong  Category Or Veried Wrongly Or So On.

At the time of Verication/Reconciliation or Audit stage if you feel that something is wrongly booked then you can use the reset button. This reset button will allow you to reset the entry again and make it rectify.

Note : This Reset Functionality Will Apply Here In This ABR Module Only So Please Rectify / Delete Income Entry & Expense Entry From Payment Received & Payment Made Modules Respectively. 

( Reset ) This Button Will Allow You to Reset The Entry Again In case You’ve Selected The Wrong  Category Or Veried Wrongly Or So On.

At the time of Verication/Reconciliation or Audit stage if you feel that something is wrongly booked then you can use the reset button. This reset button will allow you to reset the entry again and make it rectify.

Note : This Reset Functionality Will Apply Here In This ABR Module Only So Please Rectify / Delete Income Entry & Expense Entry From Payment Received & Payment Made Modules Respectively. 

This is Search Button and only appears at the Credit Bank Entries.  This is unique search functionality & it will help you out with nearby suggest & match.The system takes the data for 

matching from different module like Customer Name, Company Name, Task, Amount of Invoice & Debit Note, Un-cleared Cheque booking etc.Upon nding a match you can just 

select the entry and your booking will be done automatically.

This is Search Button and only appears at the Credit Bank Entries.  This is unique search functionality & it will help you out with nearby suggest & match.The system takes the data for 

matching from different module like Customer Name, Company Name, Task, Amount of Invoice & Debit Note, Un-cleared Cheque booking etc.Upon nding a match you can just 

select the entry and your booking will be done automatically.



At the time of Verication stage you nd that entry is properly categorized then just tick the box.Once you click the box you will nd this 

(✔) icon here and entries will be considered as Veried & Reconciled. You can check the Name of User who has veried along with the 

Time & Date at Excel & View button. You can also unveried the entry by ticking again.  Note: If you have duly set the Rule for Debit or 

Credit entries in ABR then Review, Verication, and Category Allocation will be done by the system only and nothing to be done manually.

At the time of Verication stage you nd that entry is properly categorized then just tick the box.Once you click the box you will nd this 

(✔) icon here and entries will be considered as Veried & Reconciled. You can check the Name of User who has veried along with the 

Time & Date at Excel & View button. You can also unveried the entry by ticking again.  Note: If you have duly set the Rule for Debit or 

Credit entries in ABR then Review, Verication, and Category Allocation will be done by the system only and nothing to be done manually.

Auto Bank : If You Have Duly Set The Rule For Debit Or Credit Entries In Abr Then Review, Verication, And Expenses/income Category Allocation 

Will Be Done By The System Only And Nothing To Be Done Manually. The Word “auto” Indicates That These Entries Have Been Booked, 

Veried And Reconciled By System Only And Also Indicates The “rule Name” Set By You Like Sales, Purchase, And Billable Expenses Etc…

Auto Bank : If You Have Duly Set The Rule For Debit Or Credit Entries In Abr Then Review, Verication, And Expenses/income Category Allocation 

Will Be Done By The System Only And Nothing To Be Done Manually. The Word “auto” Indicates That These Entries Have Been Booked, 

Veried And Reconciled By System Only And Also Indicates The “rule Name” Set By You Like Sales, Purchase, And Billable Expenses Etc…



ABR = Auto Bank Reconciliation 

= Bank Statement of your Organisation/Firm 

Anupalan will generate automatic unique 

code against each entry i.e. ABR Debit Code 

for all Debit Entries and ABR Credit Code for 

Credit Entries upon import / upload of bank 

statement into module called 

'Auto Bank Reconciliation'These auto 

generated ABR Debit Code and ABR 

Credit Code will help you error free 

Reconciliation method i.e. booking of 

Receipt & Payment entries against your 

Customer Receipt & Vendor Payment 

respectively. How Anupalan generates the 

unique ABR Code against each Bank Entries ?

It is combination of following:

1) Organisation Abbreviations (e.g.AOPL for 

Anupalan Online Private Limited) 

2) Bank Abbreviations (e.g. SBI State Bank 

of India)

3) Date of Transection of Bank Entry 

(e.g. 20042023 for 20th April, 2023)4) 

DR / CR (e.g. DR for Bank Debit Entry 

& CR for Bank Credit Entry)5) Serial No. 

A1 (If similar entry in Bank Statement then 

it will be moved further to A2 and A3 so on...)

6) Amount
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Utilized: It reects amount mapped against the Sales Invoice, 

Debit Note, Purchase Booking.

Unutilized: It reects the balance/ unmapped amount and that 

can be still used against the Sales Invoice, Debit Note, 

Purchase Booking.
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This Is ( ABR ) Auto Bank Reconciliation Dash Board
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