
Your Compliance Partner

How To Add
USER



To Add Organization You Have To 
“Click” On ORGANIZATION Tab 

Showing Below

To Add New User “Select” 
the same Tab in Human Resource’ 

Section Showing Below 

Step 1

You Can Aslo Use Shortcut For The Same By Clicking + Icon Showing Here



 

NOW “CLICK” ON THE 
+ BUTTON SHOWING YOU 

IN THE DIAGRAM 

Step 2



After Completing The Form
 Press On Create User Button

Step 3

Now Here You’ve to Create The 
Department & Designation & 

Have to Give The Permission By 
Selecting Options Below



Here You’ll Get 2 Options 
Edit Or Delete 

Great.. You’ve Successfully Completed The Session See You In Next Slide..  



Fill-up The Necessary 
Details, Bank Details,

& Kyc Of Respective Users 
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