
Your Compliance Partner

How To Add Customer



Click On the + Button or
Customer Section

Step 1



Click On the New Customer

Step 2



You can also Import All 
Your Customers 

by uploading Excel Sheet 

if you go through Customer 

SectionYou will Get this screen
Click On the + button

Step 2



Click On the Save Button

Fill All The Mandatory Field
in this Form  

Step 3
Step 4

After Saving The Data You Will Be Directed To 
All Customer List Page.



On All Customer Page You Will Get An Option To Keep Your Customer ACTIVE OR INACTIVE According To Your Choice. 

Click On the Switches As 
Per Your Requirment

Step 5



Click On View Button And Get The Dashboard Summary Of Due/paid And Total Amount Of Invoice,
Due/paid And Total Amount Of Debit Note

Click On the View Button

Step 6
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Read The Caption Below

Step 7
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